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[bookmark: _2025_–_2026_5][bookmark: _Toc238581857]2026 – 2027 Treasurer’s Monthly Report Form – Bank Reconciliation
This form must be completed each month by the Treasurer of the Zone or Decentralized Association for each bank account operated by the Association.
Please scan copies of the reports and email them to financials@o5pba.ca.
The form must be signed by the President. If the Treasurer is the President, another officer must sign. If signatures aren't available, CC the other signing officers. 
Zone/DC Association: 										
Treasurer’s Name: 					Signature: 					
Date of Report: 				 Reconciliation for Month Ending : 		
Bank Account Name: 			 Bank Account Number: 				
	Outstanding Cheques
	
	Closing  Balance on Enclosed Statement
	
	

	Name of payee
	Amount
	
	[+]  Deposits made after statement closing date
	
	

	
	
	
	
	Sub Total
	
	

	
	
	
	
	 [-] Outstanding Cheques
	
	

	
	
	
	
	Equals
	
	

	
	
	
	
	Cheque Book Balance
	
	

	
	
	
	
	Difference (if any)
	
	

	Total
	
	
	
	
	
	


Please attach bank statement (and/or copy of passbook) for the above Reconciliation
President’s Signature: __________________________________Date:_________________
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